
 
New Home Permit Application 

CITY 

 

BUILDING PERMIT APPLICATION SUBMITTAL REQUIREMENTS, AS APPLICABLE 
 

The purpose of requiring this information as a part of the building permit application process is to minimize 
both short-term and long-term erosion, contain sediment on site and manage post construction runoff. 

 

 Two Complete Sets of Construction Plans, Drawn to Scale and Including: 

 Foundation plan 

 Floor plan; main, basement, garage and upper level(s), if applicable.   

 Front, rear and side elevations 

 Wall section 

 Stair section with guardrail/handrail details 

 A completed “Building Certificate” form to show how Energy Code Compliance will be achieved 

 Special details, if any 
 

 Right of Way Permit Application 
 

 A Site Plan Drawn to 1:20 Scale Showing: 

 North Arrow 

 Lot Dimensions 

 Location and Names of all Adjoining Streets 

 Location of Easements 

 Front, Side and Rear Yard Setbacks 

 Driveway and Curb Openings; Location and Size 

 Location and Size of Water, Sewer, and Electrical Services; Existing and Proposed 

 Location of Structures in Relationship to Each Other,  Property Line and Easements 

 Dimensions of all Structures 

 Approximate Elevations at: 
o Benchmark 
o Street Edge at Center of Driveway 
o Garage Floor 
o Top of House Foundation 
o Basement Floor 

 
The Following Land Disturbing Activities Require an Erosion and Sediment Control and/or Drainage Plan.   

 

 Category 1 - Construction activities that include the demolition, remodel/addition, accessorial structure and/or 
landscaping/retaining walls.   

o Disturb more than 2,500 square-feet of Soil 
o Exceed more than ten cubic yards of cut or fill 

 

 Category 2 – Construction on riparian lake lots or construction of a new dwelling unit that is determined by the 
City Engineer to present a substantial risk to neighboring private properties, public infrastructure or 
waterways/wetlands.  



 
 Category 1 Plan Requirements:   
 
 Location and type of perimeter erosion control 

o A standard illustration of proper installation of the perimeter control device 
 Proposed construction entrance location and material that it will be constructed of 
 Location and type of Inlet protection for all storm sewer inlets downstream of the site within one block or as 

directed by City Engineer 
 Name, telephone number and email address of individual responsible for the site and maintenance of the erosion 

and sediment controls.  
  

 The Following Notes Must be Placed on Plan and Adhered to as Applicable: 
o The street shall be swept clean before the end of each day of active construction, when sediment is 

tracked onto the street(s). 
o Areas with slopes greater than 3:1 and areas adjacent to wetlands/waterbodies disturbed during 

construction shall be protected with temporary vegetation, mulching or other means as soon as practical.   
o All exposed soil areas shall be stabilized as soon as practical.    

 Unworked soils that remain exposed and not in use for longer than 14-days shall be covered with 
temporary seed (grass, oats or wheat) also.   

o No concrete washout shall occur on site unless it is done with an approved MPCA device or standard.   
o Stockpiles shall be surrounded with adequate perimeter control to prevent sedimentation.   
o Inlet protection for all storm sewer inlets downstream and within one block of the site shall be installed 

and maintained.   
o Site shall be kept clean at all times and refuse properly controlled. 
o Temporary pumping shall not be permitted without use of an approved MPCA device or standard.   
o Soil compaction shall be minimized.   
o The contractor shall inspect on a weekly basis and after any rainfall greater than 1-inch all erosion and 

sediment control devices and make needed repairs immediately.  An inspection log shall be kept on site 
detailing these inspections and repairs performed.  

o All BMP’s to be removed upon permanent stabilization.    
 

 Category 2 Plan Requirements:   
 

 Category 1 Plan requirements. 

 Drainage plan prepared and signed by a licensed professional civil engineer in the State of Minnesota.   

 Erosion and sediment control plan prepared and signed by a licensed professional civil engineer and/or licensed 
surveyor in the State of Minnesota. 

 Describe phasing to minimize exposed soils.   

 Describe erosion control precautions.  
  The contractor shall inspect on a weekly basis and after any rainfall greater than 1-inch all erosion and sediment 

control devices and make needed repairs immediately.  An inspection log shall be kept on site detailing these 
inspections and repairs performed.  

 
 
 

Please submit all of the above information at the time of application. 
 

CITY OF ALEXANDRIA 

Building Department 

704 Broadway 

Alexandria, MN  56308 

(320) 763-6678 – Phone 

(320) 763-3511 – Fax 



Category 1 Plan Requirements 
 

Please Show: 
 Location and type of perimeter control 
 Location and type of construction entrance 
 Location and type of inlet protection for all storm sewer inlets within 1 block downstream 
 Name, telephone number and email address of individual responsible for the site and maintenance of the 

erosion and sediment controls.  

 

 The street shall be swept clean before the end of each day of active construction, when sediment is tracked onto the 
street(s). 

 Areas with slopes greater than 3:1 and areas adjacent to wetlands/waterbodies disturbed during construction shall be 
protected with temporary vegetation, mulching or other means as soon as practical.   

 All exposed soil areas shall be stabilized as soon as practical.    
o Unworked soils that remain exposed and not in use for longer than 14-days shall be covered with temporary 

seed (grass, oats or wheat) also.   
 No concrete washout shall occur on site unless it is done with an approved MPCA device or standard.   
 Stockpiles shall be surrounded with adequate perimeter control to prevent sedimentation.   
 Inlet protection for all storm sewer inlets downstream and within one block of the site shall be installed and maintained.   
 Site shall be kept clean at all times and refuse properly controlled. 
 Temporary pumping shall not be permitted without use of an approved MPCA device or standard.   
 Soil compaction shall be minimized.   
 The contractor shall inspect on a weekly basis and after any rainfall greater than 1-inch all erosion and sediment control 

devices and make needed repairs immediately.  An inspection log shall be kept on site detailing these inspections and 
repairs performed.  

 All BMP’s to be removed upon permanent stabilization.    



 

 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 

 



 

 

 

 

 

 

 

 



 

 

 

 



 

 

 



 

 

 

 

 



 
 

BUILDING PERMIT APPLICATION 
 

Address of Building Site:                                                                                   Parcel Number:   
 

 

Legal Description:   
 

Type of Improvement:    New      Alteration     Addition      Repair      Reroof      Raze      Move 

Project Description:                                                                                        Estimated Cost: 

Applicant is:    Owner      Licensed Contractor      Architect/Engineer       Project Manager     Other 
 

Property Owner Name: 
 

Street Address: City: State: Zip:  

Contact Person:                  Telephone  Number:  Email: 

 

Applicant Name:   
 

License Number: 

Street Address: City: State: Zip:   

Contact Person: Telephone Number:   Email: 
 

Contractor Name: 
 

License Number: 

Street Address: City: State: Zip: 

Contact Person:   Telephone Number:   Email: 
 

Designer Name: 
 

License Number: 

Street Address: City: State: Zip: 

Contact Person: Telephone Number:  
 

Excavator Name: 
 

Street Address: City:    State: Zip: 

Contact Person: Telephone Number:   
 

Mechanical Contractor Name: 
 

Street Address: City:    State: Zip: 

Contact Person: Telephone Number:   
 

Plumbing Contractor Name: 
 

Street Address: City:    State: Zip: 

Contact Person: Telephone Number:   

 
 
Signature of Applicant or Agent   __________________________________   Date ____________________ 
 
 



 

 

 

 

 

 

Storm Water Pollution Prevention Plan 
 

All projects disturbing over 1 acre must obtain a permit from the MPCA to discharge stormwater 
associated with construction activity.   The permit fee is $400.  This permit requires preparation of a 
SWPPP which details erosion control practices, sediment control practices, dewatering and basin 
draining, inspection and maintenance, final stabilization and permanent stormwater management.  

 
The City of Alexandria has their own requirements for sites where more than ½ -acre, but less than 1 
acre, of land will be disturbed.  These requirements include preparation of a Grading and Erosion 
Control Plan.   Essentially, this Grading and Erosion Control Plan is a Mini-SWPPP, and will be referred 
to as such.  
 

GENERAL:   
 

A satisfactory Mini-SWPPP must be submitted and approved before a building permit can be 
issued, if the construction will result in disturbing more than ½ acre of land.   

 
All erosion/sediment control noted on approved plan shall be installed prior to the initiation of 
any site grading or construction.   Noncompliance with the Mini-SWPPP can result in a “stop 
work” order being issued to the site.   

 
What Information Needs to Be Shown on the Mini-SWPPP?   

 
 Project description including the nature and purpose of the land disturbing activity 

and the amount of grading involved.  
 Phasing of construction including the nature and purpose of the land disturbing 

activity and the amount of grading, utilities, and building construction.   
 Project schedule including a projected timeframe for completion of all site activities.   
 Existing site conditions including topography, vegetation and drainage. 
 Adjacent areas including neighboring lakes, streams, wetlands, roads, residential 

areas, etc. which might be affected by the land disturbing activity.   
 Critical erosion areas including areas on the site that have potential for erosion 

problems.  
 Erosion and sediment control measures including methods to be used to control 

erosion on the site, both during and after the construction process.   
 Permanent stabilization including how the site will be stabilized after construction is 

completed, including specifications.   
 Maintenance, including a schedule of regular inspections and repair of erosion and 

sediment control structures.   
 Provisions for the removal of all silt fence upon establishment of permanent 

vegetation.   
 

All grading and construction activity that results in disturbance of the ground shall comply with the 
Minnesota Pollution Control Agency’s Best Management Practices (BMP’s).



 

 

 CONSTRUCTION STORMWATER PERMIT 
 

City of Alexandria 
704 Broadway 

Alexandria, MN  56308 
(320) 763-6678 Telephone 

(320) 763-3511 Fax 

 

Permit Number:                        ________________ 
 
Building Permit Number:        ________________ 
 
Date Issued:                               ________________ 

  
Site Information 

 
Site Address:    _______________________________________Owners Name :  __________________________________________ 
 
Type of Project:  ________________________________________________________   Acres to be Disturbed:  ________________ 
 
Natural Resource Feature within 100 feet:       Yes          No                               Storm Drain within 100 feet:     Yes             No    
 
If Yes, Identify Feature(s):  _____________________________________________________________________________________ 
 
Proposed Start Date:  ______________________________   Proposed Completion Date:  __________________________________ 
 

Scope of  Land Disturbance Activity: 
 
     Individual Site - Disturbing ½ to 1 Acre 
     Part of Common Development  Plan   
     Construction Activity that Disturbs Over One Acre*  
             *Separate MPCA Construction Stormwater Permit Required* 

     Site within 1 mile of Lake Winona 

 

Best Management Practices 
 

Areas not being actively worked to be stabilized within 14 days. 
  **(Areas within 1 mile of Lake Winona 7 days) 
Install/maintain perimeter controls and sediment barriers. 
Keep discharge points and receiving waters free of sediment. 
Protect natural resources (streams, wetlands, mature trees, etc).      
Properly protect storm drain inlets. 
Keep sediment from tracking onto street. 
Keep trash/litter collected and contained. 
Keep concrete washout areas clearly marked and maintained. 
Keep fueling, cleaning, maintenance areas free of leaks and spills. 
Keep potential stormwater contaminants inside or under cover. 
Make sure previously disturbed areas are/remain stabilized.  
Properly located and stabilize all stockpiles. 
Check site for compliance after each ½-inch (+) rain event.   
 

Party Responsible for Installing, Implementing and Maintaining 
Erosion and Sediment Control per Plan 

 
Name:  _____________________________________________ 
 
Owner           Contractor         Excavator        Other     
 
If Other, Identify:  ____________________________________ 
 
Contact Person:  _____________________________________ 
 
Address:  ___________________________________________ 
 
City:  _____________________  State:  ________ Zip:  ______ 
 
Telephone:  _________________ Cell:  __________________ 
 
Email:  _____________________________________________ 

 

GENERAL NOTES TO PERMITEE: 
The costs associated with an on-site review by the City Engineer of 
reported stormwater management violations will be the 
responsibility of the property owner. 

CERTIFICATION STATEMENT 
 

I certify under penalty of law that this document and all attachments, to the best of my knowledge and belief, true, accurate and 
complete.  I am aware that there are significant penalties for submitting false information, including the possibility of fine and 
imprisonment for knowing violations.   
 
Print Name and Title:  _____________________________________________________________________________________ 
 
Signature of Permit Holder:  ________________________________________________   Date:  __________________________ 
 
Approved By:  ____________________________________________________________  Date:  __________________________ 
 



CITY OF ALEXANDRIA 
 

704 Broadway 
Alexandria, MN  56308 
Phone:  320-763-6678 

Fax: 320-763-3511 

DRIVEWAY/SIDEWALK 
PERMIT APPLICATION 

PERMIT NUMBER:  ROW _____________ 
DATE:  ____________________________ 
DATE OF REFUND:  _________________ 

DEPOSIT PAID BY:  _________________ 
 

Notification of completion must occur within 30 

days for a full deposit refund.  

Failure to notify will constitute a deposit forfeit. 

Permit Fee:               $50.00 

Deposit:                   $300.00 

 
If needed, the City of Alexandria will pay 
50% toward culverts (material only;  
not to include labor or installation costs) 

 

JOB INFORMATION 
 

Property Owner:  _______________________________________________________________________________________ 
 

Mailing Address:  _______________________________________________________________________________________ 
 

Job Address:  __________________________________________________________________________________________ 
 

Location:  east______  west ______ north ______ south ______ side of ____________ (please use attached map) 
(This right-of-way is dedicated to the public and is to be used primarily by street and utility personnel.) 
 

Estimated Cost: $_______________    Permit Expiration Date: _______________  ROW Square Footage: ________________ 

 

WORK BEING PERFORMED 
 

______ Construct new driveway           ______ Construct new sidewalk         ______ Alteration or addition 
 

______ Resurface existing driveway involving grade changes 
 

______ Other______________________________________ 
 

Pavement material (circle one)        asphalt       concrete        paving block       other_______________________ 
 

Is there an existing concrete valley gutter?    ______ yes         ______ no 
 

Work to start on or after ___________________________  Date of completion ___________________________ 
 

Soil compaction by ordinary compaction methods, material to be compacted in one (1) foot lifts; to 110% of original conditions. 
Type and size of compaction equipment ____________________________________________________________________ 
 

Asphalt bituminous oil content shall not be less than 6.5%. 
 

If necessary to detour traffic, describe routing ________________________________________________________________ 
 

Notify Police Department:  ______ yes         ______ no 
 

Notify Gopher One (1-800-252-1166) 

AUTHORIZED BY 
 

                           Date: ________________                          Authorized by: ________________________________________ 
                                                                                                                                         Public Works Coordinator 

                           Date: ________________                          Approved by:_________________________________________ 
                                                                                                                                         Public Works Coordinator 
 

                           Date: ________________                          Approved by:_________________________________________ 
                                                                                                                                         Gary Eiden/ALP 
 



REGULATIONS & INFORMATION 
 
1. Driveways shall not intersect a street corner curb line or edge of the traveled way, or be closer than 60 feet to the 

intersection of the extended street curb lines. 
2. Each driveway shall not exceed 36 feet in width at their intersection with a street travel way in a commercial zone. 
3. Each driveway shall not exceed 24 feet in width at their intersection with a street travel way in a single-family zone. 
4. Driveways shall be no closer together than 10 feet measured along a street right-of-way. 
5. Driveways shall be no closer to a side lot line than 5 feet at the edge of the right-of-way, unless the driveway is jointly used 

by the adjoining properties. 
6. Driveways shall be paved or otherwise stabilized. 
7. All dimensions must be noted for the width of drive and green areas. This will include dimensions at roadway and property 

line. 
8. The minimum fee shall be $50.00, with a $300.00 refundable deposit, both payable at time of application. 
 

CONTRACTOR’S AFFIDAVIT 

 
I/We certify that all the foregoing information is accurate and that all work must be done in compliance with all applicable laws 
regulating construction and zoning to the satisfaction of the City. I/We further agree to assume all liability for, and save the City 
harmless from, any and all claims for damages, actions or causes arising out of the work to be done under this applicant and 
permit.  

 Deposit will be returned by the City upon satisfactory completion of the restoration of the street or right-of-way, as 
determined by the City.  

 NOTIFICATION OF COMPLETION MUST OCCUR WITHIN 60 DAYS FOR A FULL DEPOSIT REFUND. FAILURE 
TO NOTIFY THE CITY WITHIN 60 CALENDAR DAYS WILL CONSTITUTE A DEPOSIT FORFEIT.  

 For work performed after October 15, the deposit will be retained until satisfactory completion the following year 
(approximately May 20th). I/We understand THERE WILL BE A FINAL INSPECTION of the work permitted herein. 
Compliance will be strictly enforced.   

 NO WORK WHATSOEVER WILL COMMENCE UNTIL THE PERMIT HAS BEEN ISSUED.   

 The permit fee will be DOUBLED if work is started without an approved permit. 

 The permittee further understands that only licensed contractors may be employed. 
 
Dated:_________________  Print Name of Applicant:_______________________  Signature: _________________________ 
 
 

CONTRACTOR INFORMATION 
 
Contractor:  ____________________________________________________________Telephone:  ____________________ 
 
Address: _______________________________________  City ____________________ State ______  Zip ______________ 
 
State Cert/CC Comp Card # ________________________  Job Representative: ____________________________________ 
 
 
FOR CITY USE ONLY: 
In consideration of this application and agreement to comply in all respects with the regulations of the City covering such 
operations, permission is herby granted for the work to be done as described in the above application, said work to be done in 
accordance with Special Provisions required as detailed. It is expressly understood that this permit is conditioned upon 
replacement or restoration of the street and boulevard to its original or improved condition. 
 
 

 
 
 



 
 
 

 
 
 



 
 

 
 
 



 

 
 

 



                              

 
 

Erosion and Sediment Control 

                    Field Guidance 
 

Concrete Washout: 

 Is there a dedicated, contained, and maintained area for concrete washout? 

 

Conformance to the permitted/approved plan set: 

 Is the project following the permitted/approved plan set? 

 Are field changes documented on the plan set and properly communicated to the necessary 

regulatory agencies? 

 

Conformance to approved construction sequencing/phasing: 

 Is the project following the accepted/approved construction sequence? 

 Is phasing of the project being conducted to minimize disturbance? 

 

Erosion Control Inspector (ECI): 

 If the site requires an NPDES Construction General Permit: 

o Is the ECI maintaining a routine inspection schedule: weekly and after all 0.5" rain events? 

o Is the ECI inspection log on site and readily available? 

o Are current site conditions representative of the latest ECI inspection report? 

o Do the ECI inspection reports and SWPPP adequately cover recommendations for 

corrective measures? 

o Are the ECI reports indicative of a thorough and competent inspection? 

 

Detention facility plantings: 

 Is native vegetation planted in all permitted areas? 

 Is the observed vegetation the desired species? 

 Do plantings appear healthy and well-established? 

 Has permanent stabilization of the detention basin been achieved, i.e. 70% coverage? 

 Is erosion control blanket installed correctly, i.e. up and down the slope; keyed in at top of slope. 

  



 

 

 

Erosion and Sediment Control 

Field Guidance 
 

 

Detention facility emergency overflow location and construction: 

 Is the emergency overflow constructed to the size/shape/location/elevation of the permitted/approved 

plan set? 

 Is the emergency overflow effectively armored (C350, rip-rap, etc.), per the permitted/approved plan 

set, to resist scouring or undermining due to high volume/high velocity flows? 

 

Dewatering: 

 Is turbid or sediment-laden water directed to a temporary or permanent sedimentation basin before 

discharging into a surface water (unless impracticable)? 

 If water cannot be discharged to a sedimentation basin before entering a surface water, is it treated so 

that it does not cause nuisance conditions downstream (i.e., oil-water separator)? 

 Has the discharge been visually checked before it enters a waterway or wetland? 

 Are appropriate dewatering BMPs in place and functioning effectively? 

 If a sediment bag is being used, is it capturing sediment effectively? 

 Are discharge points protected from erosion and scour? 

 

Ditch checks: 

 Are ditch checks installed at all locations shown on the permitted plans? 

 Are ditch checks installed properly? (i.e., is spacing correct? Anchored correctly?) 

 Are no straw bales or silt fence being improperly used as ditch checks? 

 

Dust control: 

 Are dust control measures being used as needed? 

 Is no dust observed moving offsite due to wind? 

 Are roadways being swept and vacuumed when needed? 

 

 

 


